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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI

Lenb qUCHUIUIMHBL: 00eCTIeYnTh HEOOXOAUMBINA U JOCTATOUYHBIA YPOBEHb TEOPETUYECKHIX
3HAHUU U HAaBBIKOB UX IIPUMEHCHUA B pEIICHUHU IIPAKTHYCCKUX 3aJjad CO3JaHH U UCIIOJIb30BaHUA
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AIIH.

3amaun JUCIUIUINHEL:

- I/I3y‘IeHI/Ie TepMI/IHOHOFI/II/I, OCHOBHBIX HOJIO)KGHI/Iﬁ U HA3HAYCHUC I/IH(bOpMaL[I/IOHHBIX

-OpraHu3anys ¥ TEXHOJIOTUS CO3JaHusl MHPOPMALMOHHBIX PECYPCOB;
- BbIpabOTKa y CTYJEHTOB HAaBBIKOB CaMOCTOSITE€IbHOH pabOThl B HCIOJIb30BAHUU
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AINH.

1.2 IlepevyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHUsI MO JUCHUIIIHHE,
COOTHECEHHBbIX C MHAUKATOPAMM IOCTHKEHUsSI KOMIIeTeH M

CHUCTEM U HaBbIKaMHN
MPOCKTUPOBAHUS U
BHCAPCHUA CHUCTEM
AJIEKTPOHHOTO
JIOKyMEHTO000pOoTa
B OpraHU3aIuu

JIOKyMEHTO000pOTa,
MIPABOBBIX aKTOB B cepe
ynpasieHus: HtHPopMaluen u
JOKyMEHTAIUeH B
HpaKTHqGCKOﬁ ACATCIIBHOCTHU

KomMnerenuuu WNHaukaTopel KOMIIETEHIIMI Pe3ynbTarsl 00yueHus
[1K-4 Bnageer | [IK-4.1. [Ipumensier 3Hanue 3HaTh: COBPEMEHHbIE UH(POPMALIMOHHBIE
3HAHUSAMHU COBPEMEHHBIX CUCTEMBI, CHCTEMBI 2JIEKTPOHHOT'O
COBPEMEHHBIX MH(POPMAIIMOHHBIX CHCTEM, JOKyMEHTOO0O0POTa, IPaBOBOE
MH(GOPMALIMOHHBIX | CHCTEM 3JIEKTPOHHOTO peryiaupoBaHue cqepsl ynpaBiIeHUs

nH(popmalen u JoOKyMeHTaIuen
YMeTh: NPUMEHSTh 3HAHUE HOPMATUBHO-
IIpaBoBOM 0a3bl B cepe ynpaBlieHUs
uH(popMaliel U T0KyMEeHTalue! B
MPAKTUYECKOU ESITETbHOCTH

Bnagets: HaBbIKamMu BbIOOpa
HEOOXOIMMEIX TEXHOJIOTMUSCKUH
pelIeHnil B IpoLecce yIpaBIeHUs
nH(opMalmen U JOKyMeHTaIuen

I1IK-4.2. Ilpumensier
METO0JIOTHIO
OpraHU3aIlMIOHHOTO
MIPOEKTUPOBAHMS TIPU aHATIN3E
CHUCTEMBI
JIOKYMEHTAIlMOHHOT'O
o0ecreyeHus yrpaBlieHHs B
OpraHu3alu

3HaTh: METO/10JIOTUYECKHE OCHOBBI
MOCTPOCHUS YIIPABICHYCCKUX CUCTEM U
CHCTEM JIOKyMEHTAIlHOHHOT O
oOecrieyeHust ynpaBieHus

YMeTh: NPUMEHSATH pa3InyHbIe
METOO0JIOTHYECKHE TTOIXOIBI IPH
IPOEKTUPOBAHUU CHCTEM
JOKYMCHTAllUOHHOT'O oOecreueHust
yIpaBJIeHUs

BJ'Ia}IeTI)I HaBBIKaMH aHaJIU3a U
OpraHU3alMOHHOTO MPOEKTUPOBAHUS
CUCTEM JOKYMCHTAIIMOHHOI'O
o0ecrieyeHus ynpaBJIeHUs]

[IK-4.3. YuacTtByer B
MIPOEKTUPOBAHUU U
BHEJPEHUH CUCTEM
3JIEKTPOHHOTO
JOKYMEHTO000pOTa B
OpraHu3aIu

3HaTh: IpaBUJIa U METOIOJIOTMYECKUE
MOAXObI K IPOEKTUPOBAHUIO CUCTEM
3JIEKTPOHHOI'0 IOKyMEHTO000pOTa
YMeTb: BHEAPATH CUCTEMBI
3JIEKTPOHHOI'0 IOKyMEHTO000pOTa
Bianers: HaBbIKaMU BBISBIICHUS
Hau0oJiee ONTUMaJbHBIX IIOKa3aTeseH,
HEOOXOIUMBIX JUISl TPOEKTUPOBAHUS U
HAaCTPOWKHU CUCTEM JIEKTPOHHOTO




‘ ‘ ‘ JIOKYMEHT0000poTa

1.3 MecTo AUCHUILUIMHBI B CTPYKTYpe OCHOBHOI1 00pa3oBaTeIbHOI

NPOrpaMMel

Hucuunimua  «MHGopManmoHHble  pecypchl  OpPraHU3alMM:  CO3JaHHE U
HCMOJIb30BAHME» OTHOCUTCS K YacTH TUCIUIUIMH TI0 BbIOOpPY, (GopmupyemMol ydaCTHHKaAMU
00pa3oBaTeNbHbIX OTHOIICHUN MOATOTOBKH CTYIEHTOB IO HANpaBlieHUIO «J{oKyMeHTOBeIEHUE U
apXUBOBEJICHHUE.

Jns  ocBOeHMsSI UCUUIUIMHBI  HEOOXOJUMBI  3HAHMS, YMEHHS M BIaJleHus,

c()OPMUPOBAHHBIE B XOJ€ W3YYCHHS CICIYIONIMX JUCUUIUIMH U TPOXOXKICHUS TPAKTUK:
Nudopmarnmonnsie Texnosoruu, Mapopmanronnsie Texnonorun B J1OY, MuadopmanronHoe
oOecrieueHne yrnpaBIcHUs.
B pe3ynbTaTte ocBOEHUS TUCHUILIMHBI (POPMUPYIOTCS 3HAHUS, YMEHHUS U BIIQJICHUSI, HEOOXOAUMbIE
JUISL M3YYeHHUS CIEIYIOIUX JUCHUIUIMH W TPOXOXKJEHUS TMPAKTUK: ABTOMAaTH3UPOBAHHBIC
CUCTEMbl JOKYMEHTAIlMOHHOTO oOecreueHus ynpasieHus, MoaenupoBanue WH()pOpMaMOHHBIX
CHUCTEM  YIpaBJICHHUS JIOKYMEHTaMH B  OpraHM3alusaX, [MpeAIuIUIOMHAas  IPaKTHKa,
roCyJJapCTBEHHAsI UTOTOBAsI ATTECTALIMS.



2 CTpyKTypa TUCHUIIHHBI

OO0m1as TpyJA0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3.€., 108 u.

CTpyKTypa IMCUMIIMHBI IS 04HOM GopMBbI 00yYeHust

O06beM mUCHMIUIMHBI B ()OpME KOHTAKTHOW pabOThl 0OYyYarOUIUXCs C IMEIarorn4eCKUMHM
paboTHUKaMU u (WIJIK) TUI[AMH, TTPUBJICKAEMBIMU K pealin3aiuu 00pa3oBaTelbHOM MTPOrpaMMbI Ha
WHBIX YCIIOBHSX, IPU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOTHI 40
Bcero: 64

O0BeM AUCIUIUTMHBI B (pOpME caMOCTOITEIbHON paboThl 00yYarImxcs cocrasiser 44
aKaJIEMHUYECKUX YaCOB.

CTpyKTypa JUCHUILIMHBI AJI51 0YHO-3204HOI (POpMBI 00yUeHUs

O06beM IUCHUIIMHBL B (JOPME KOHTAKTHOM paboOThl 0Oy4aroIIMXCs ¢ MelarornyecKuMU
paboOTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMU K peann3alii 00pa30BaTeIbHOM IpOrpaMmMbl Ha
UHBIX YCIOBUSX, IIPU IPOBEICHUH YUEOHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomuuectBo
9acoB
2 Jlexun 16
2 Cemunapsl/1abopaTopHbIe pabOTHI 30
Bceero: 46

O0beM TUCHUIIIMHBL B (popMe caMOCTOSATENbHON pabOThl 00YYAIOUINXCS COCTABIsAET 62
aKaJIEMUICCKIX JacOoB.

CTpyKTypa TUCHUIIMHBI JJs1 3204HOI () OpMBbI 00yUeHUsI

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW Pa0OTHI OOYYAIOMIUXCS C TMeJaroru4ecKuMu
paboTHUKaMU U (WIJIK) TUI[AMH, TPUBJIEKAEMBIMH K pealin3aiuy o0pa3oBaTeNbHOM MPOrpaMMbl Ha
WHBIX YCIIOBHSX, IIPU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
2 Jlexkun 12
2 Cemunapbl/mabopaTopHblie paboThI 12
Bceero: 24

O0beM TUCHUIIMHBL B (pOpMe caMOCTOSATENbHON PabOThI 00yUaronmxces cocTaBiser 84
aKaJIEMUICCKIX JacOoB.




3 Copaepkanue IUCHUILTHHBI

BBeaenue

[IpenMer, 3amauu, coiep)KaHUE M METOIMKA H3ydeHHs Kypca «VHPpOpMaIOHHbIE
pecypchl OpraHu3anuy (CO3aHue W UCIIOIb30BAHUE)» , €r0 POJIb B IMOJATOTOBKE CIICIIHAIUCTOB,
CBs3b C I[pyrI/IMI/I y‘-Ie6HbIMI/I OUCHUIIJIINHAMU. qu6Ha;1, METOANYECCKAsA N CHpaBO‘IHaSI JII/ITepaTypa.

Tema 2. UndopmaTusauus o0mecTBa, NOJIUTHKH, MPOCTPAHCTBO

Omnpenenenue TepMHHA HHPOPMAIMOHHBIM pecypc. OOIIeTeopeTHYecKrue acreKThl
MIOHATUI nHpopmaruzanus oO0mIecTBa, WHPOPMATHU3ALMS IOJUTUKHA, WH(OOPMATHU3AIUS
IIPOCTPAHCTBA.

Konnenmus npaBoBoit nuapopmaruszammu Poccun. 3akoHomarenpHas ¥ HOpMaTHUBHAS
6a3za. TpeboBanus k 3amuTe UHOOPMALIMOHHBIX PECYPCOB.

Tema 3. Buabl, kaaccupukanus, MeToabl padoTsl ¢ UHGOPMALIMOHHBIMH pecypcaMu

Kpurepun xinaccudukanuu. Kiaccel cobnpaemoii mHGpOpMAaIUK: IepBUYHBIC (CIICTIH(pUKA
UCTOYHUKA), «CHUMaemas WHQopmanus» ( KOJIMYECTBEHHAs), HMCKYCCTBEHHas ( Tpoiiecc
TBOpYECKOH 00paboTku ) u T1.4. MHOopMammoHHsle pecypchl:: OMOIMOTEKH, apXWBBI, Oa3bl
naHHbeix, CMU u T.1m.) , ©HGOPMAIIMOHHBIE CEPBHUCHI (DJIEKTPOHHBIE OJIOTH, 371. MOoYTa U T.1.)
Pesynbrar pasBuTHE MHUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB.

Tema 4. I'io0a/ibHbIe HH(pOPMALHOHHBIE pecypchl

Lenu, 3anaun rio0anbHBIX MHPOPMALMOHHBIX pecypcoB. Pa3surtue cucremsl HTEpHET.
Cepsucel MHaTepHeTa (TenexkoH(epeHnnu, TinepTeKCTOBbIE TEXHOIOTUH, MYJbTUMEIUa U T.JI.) U
UX pOJIb B CO3/aHUM HMH(OPMALMOHHBIX pecypcoB. OcOOEHHOCTH MOKMCKa HMH(pOpMaLUU B
Hurepuere. Cozganue nHGOpPMaAIIMOHHOTO pecypcea B MIHTepHeTe.

Tema S. HanuonaasHble HHpopManuoHHbie pecypesl Poccun
Knaccudukanuss rocynapcTBeHHbIX HH(GOpMAlMOHHBIX pecypcoB Poccuu. Anamus
MH(}OPMaLMOHHBIX pecypcoB Juis nonb3oBareneil. [Ipodeccronanbubie cetu. ConpanbHble CETH.

Tema 6. CTpykTypa U XapaKTepUCTHKA HH(POPMALMOHHBIX PECYPCOB NpeanpusATHS

Obmas cTpyKTypa HHGOPMAIMOHHBIX PECYPCOB MPEeANpUATH. BHyTpUManInHHbIC
uHpopmarnmonusie pecypebl npennpustus (b/1). Lleatpansubie u pactipenenennsie b/, nx
OIlIeHKa. XpaHWIUIIA JaHHBIX ( COCTOSIHUE, MPOOIEMBbI, TEPCIIEKTUBBI)

4 Oopa3oBaTejibHbIE TEXHOJIOTHH
I[J'ISI IMPOBCACHUA y‘le6HI>IX 3aHITUN 110 AUCHUIIIAHE UCITOJIBb3YIOTCA pA3JIMYHbIC 06paSOBaTeJ'IBHBIe
TexHoJIOTHH. JIJisi opraHu3aiiy y4eOHOro mpolecca MOKET OBITh MCIOJIB30BAHO AJIEKTPOHHOE
06yquI/Ie u (I/IJ'II/I) JUCTAaHIIMOHHBIC 06pa3OBaTCJIBHLIe TEXHOJIOTHH.

5 OueHka IJIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHUsI
5.1 Cucrema oueHUBaHUA

DopMa KOHTPOJIA Makc. Ko1H4ecTBO
0a/1;10B




3a ogny Bcero
padory
Texymui KOHTPOJIb:

- onpoc (memwi 2-5) S6annos 20 6annos

- yuacmue 8 OUCKYCCUU Ha cemunape |5 6annos 20 bannos
(memwbr 2-6)

- KOHmMpoabHble 3a0anust (memwvl 2-6) |5 bannos 20 6annos
[IpomesxyTouHas arTecTanus 40 6annos
Hmozosas konmpoavnas paboma
Hroro 3a nucuuimny 100 6annos

IK3AMEH

[Tomy4yeHHBIN COBOKYIIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAULIMOHHYIO KAy OLIEHOK U B
HIKaTy olleHOK EBporeiickoil cucteMsl eperoca u HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM C TaOIUIICH:

100-0annpHas lxana
. TpaauimoHnHas IKaia ECTS
95— 100 OTJINYHO A
83-94 B

68 — 82 XOpOIIIO 3a4TEHO C

28 : g; yIOBJICTBOPUTEIHHO [E)
20-49 FX
0_19 HEYJIOBJICTBOPHUTEIBHO HE 3aYTEHO =
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5.2 Kputepum BbICTABJIEHUS OLEHKH MO JUCIUIINHE

Bayuisr/
Hlxkama ECTS

OrneHka 1o
IUCLUAIIINHE

Kputepuu onieHku pe3yiabTaToB 00ydeHus Mo JUCIUIUINHE

100-83/
AB

«OTJIHUYHO»

BeictaBisercs 00y4aromemMycsi, €Clid OH INIy0oKo U
MPOYHO YCBOWJI TEOPETHYECKUI U PAKTHYECKUI
MaTepHuall, MOKET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATUAX U
B X0JI€ TPOMEKYTOYHOH aTTECTAIHH.

OOyuaronuiicst UCUEPIBIBAIOIIE U JTOTMYECKH CTPOITHO
u3JaraeT yaeOHBI MaTepuall, yMeeT yBI3bIBaTh TEOPHUIO C
MPAKTUKOH, CIIPABIISETCA C pEIIeHUeM 3aad
npodecCHOHaIbHON HANPABICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIBHO 00OCHOBBIBAET IIPUHATBIC
perIeHusl.

CB000IHO OpUEHTHPYETCS B yUeOHOH 1
npodecCHOHaIbHOM JIUTeparType.

OrneHka no JUCHUILTMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTaluu.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILITMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«Xopouio»

BricTaBisiercs 00y4aromemMycsi, €CiIi OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUN MaTEpUas, FpaMOTHO U II0
CYILIECTBY M3JIaraeT €ro Ha 3aHATUAX U B X0/
IIPOMEXYTOYHOH aTTeCTaluy, HE AOITyCKasi CyLIECTBEHHbIX
HETOYHOCTEH.

OOyuarouiics IpaBUIbHO IPUMEHSAET TEOPETHUECKHE
MTOJIOYKEHUS [TPU PEIICHUH TPAKTUYECKHUX 3a/1a4
npogeccCHOHaATbHON HANpaBIEHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU ISl 3TOTO HaBbIKAMU
U IpUEMaMU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npo¢eccCHOHATILHOM JITepaType.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00y4daromeMycst ¢
y4E€TOM PE3YJbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerenuu, 3akpenia€HHuble 3a AUCIUTIIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «XOPOIITHIN.

67-50/
D,E

«YyOOBJICTBOpH-
TCIIBHO))

BricTaBisiercs o0yyaromemMycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U ITPAKTUUECKHUI MaTepuall,
JIOMyCKAeT OTAEIbHbIE OIINOKH MPH €ro U3JI0KEHUHU Ha
3aHATUAX U B XOJ€ MPOMEXYTOYHOU aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX IMOJIOKEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHapTHOI'O YPOBHS CIIOKHOCTH, BJIAZICET
HEOOXOAUMBIMH JJISl 3TOT0 Oa30BBIMH HABBIKAMU U
NpUEMaMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPaTyphl 0 JUCHUILIMHE.
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Bannsl/ Onenka no Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE
Ixana ECTS | gucuuniuge

OneHka no JUCHUILTMHE BBICTABISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komniereniuu, 3aKkpeniénnple 3a JUCUUILTMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ «HEYIIOBJETBOpHUTE | BrIcTaBmsieTcs oOy4varoniemMycsi, €ciid OH He 3HaeT Ha
F.FX JIHO» 0a30BOM ypOBHE TEOPETUUECKUI U MPAKTHUECKUI
MaTepHall, J1oMyckaeT rpyoblie oMOKH IIpU ero
U3JI0’KEHUU Ha 3aHATHUAX U B XOJ€ IPOMEXYTOUHON
aTTECTaLlUN.

OOyu4aronuiicsi UCTIBITHIBACT CEPhE3HBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUYECKUX T10JI0KEHUH IPU PELICHUH
MPAKTUYECKHX 33124 MPO(HEeCCHOHAILHOW HAIPaBICHHOCTH
CTaHJapTHOI'O YPOBHS CJIO)KHOCTH, HE BIIaJIeeT
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMU U IPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYpPhl [0 TUCLHUIUIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABISAIOTCS 00YYarOLEMyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLlUU.

Komnerennumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MaTepPHAJIbI) JAJI TEKYLIEr0 KOHTPOJIS
yCIIeBA€MOCTH, IPOMEKYTOYHOM aTTeCTAIUM 00Y4AIOLIUXCS 110

AUCIHUILINHE
KOHTpOHBHBIe BOHpOCBI M 3a1aHUA OJI1 HpOMe)KYTO‘IHOﬁ arTeCcTaguu 110 UToraM OCBOCHHUA
JUCHUITIINHBI

OOweTeopeTHyecKre acleKThl MOHATUH HMH(pOpMAaTH3alus 001ecTBa

Yro Takoe nH(OPMALIMOHHOE TPOCT PAHCTBO

Konnenmus npaBoBoii nuapopmaTtuzanuu Poccun

Kpurepun knaccudukanuu cobupaemoit nHdopmanuu

PesynbraT pasBUTHE MUPOBBIX HH(POPMALMOHHBIX PECYPCOB

Cnyxx6a WWW — ocHoBHas cityx0a HTepHer

Omnpenenenue, Ha3HaYeHHUE M MPUHLUIIBI (YHKIIMOHUPOBaHUS Opay3epoB MHTepHeT
Pyner: ucropus co3nanust U pa3BUTHSL.

Ha3znauenue connanbHON U IpodeccnoHaIbHBIX ceTei

Kaxk paboraet connanbHast ceTh

Kakue pycckosi3bIYHbIE COLMANBHBIE CETH BaM U3BECTHBI M UX OCOOCHHOCTH
[IpaBuna 6e3onacHoit pabotsl B UHTEpHETE

Knaccugukanus rocyaapcTBeHHbIX HH()OPMAIIMOHHBIX pecypcoB Poccun
CrtpykTypa HH()OPMALIMOHHBIX PECYPCOB MPEANPUATHUS

ApXUTEKTypa IIpU LEHTPAILHOM U paclpeielleHHOM npescTaBienun bl mpeanpustus.

CoNoOARWNE

N
= o

N
akrowd

6 VYueOHO-MeToaAMUYECKOEe U MH(OPMAITUOHHOE OOecTiedeHUe TUCHMILTUHBI
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6.1 Cnucok MCTOYHHKOB M JIUTEPATYPHI

Nctounuku

OcHOBHbIE

1. I'OCT 34.601:1990 UndopmanroHHast TEXHOJIOTHsI. ABTOMaTU3UPOBAHHbBIE CUCTEMBI.
Craauu co3aHwsl.

2. I'OCT 51167-98 KauectBo cinyxebHol nnpopmaruu. ['paduueckue moaenu

TEXHOJIOTUYECKUX TPOIECCOB MePepabOTKH JaHHbIX.
3. I'OCT UCO/M3K 15288-2005 NudopmanmonHas TexHonorusi. CUCTEMHAsI HHKEHEPHUS.
[Tpotiecchbl KU3HEHHOTO [IUKJIA CHCTEM.

Jluteparypa
OcHoBHas
3onoryxuHna E. b. MozaenupoBanue 6usnec-npoueccoB. Mockaa : OO0 «KYPCy : OO0
«Hayuno-uznarensckuii iearp MHOPA-M», 2017. 79 c. http://znanium.com/go.php?id=767202.
I'Bo3neBa B. A. ba3oBeie u mpuKiIagHbie MHPOPMAIMOHHBIE TEXHOJOTHMH : YYEOHHK
Mockaa : @opym : Uudpa-M, 2015. 384 c. http://znanium.com/go.php?id=504788

JlonosiHuTENbHAS

1. Tonunpina O. JI, TMapteika T. JI ., TlonoB Y. . OcHOBBI IpOeKTUPOBaHMs 0a3 JaHHBIX.
Yue6noe nmocobue. 'pud MO PD, M.: @opym, 2012, 416¢.

2. EmenbsnoB  C.B. HMHpOpMalMOHHbIE TEXHOJOTUM M BBIYUCIUTENIbHBIC CHCTEMBL.
WnrepHer-texHosorud.  MaTtemaruyeckoe  MmojenupoBaHue.  CHUCTEMBbl  ynpaBJICHUS.
Komnretotepnas rpaduxka. M3a.: Jienana, 2012, 96¢.

3. N.T. Cemakun, E. K. Xennep. UnpopmanronHbie cucTeMbl U MOJIETH. DIEKTUBHBIN KypC:
Yyeonoe mocodue M.: BUHOM. JlaGoparopus 3nanuii, 2005. 303 c.

4. WBanoB A. Monens ynpasienus komnanued B Poccun / "Ynpasnenane komnanueir” 2008.
Ne2.

5. Hcaes . H MonenupoBanue oneHkr kadyectBa nH(popMarmonHsix cucrem. M.: UMCI'C.
2006. 230 c.

6. Ucaes I'.H. UnpopmaninoHHbIi MEHEI)KMEHT. Y IpaBiieHNe KayeCTBOM HH(POPMAIIMOHHBIX
cucteM.. yueb. mocobue. M.: MI'YC, 2005, 324c.

7. Komocos B.H. Maremarudeckoe MOeIMpOBaHKE MPOIECCOB B MAIIMHOCTPOCHHUH: yueO
nocobue. MiBanos: MBaHOBCKHMI roc. sHepreTuyeckuii yH-T, 2005, 143 c.

8. Kynaunues A.I1. MeTtonibl u cpecTBa KOMIUIEKCHOTO aHalK3a JaHHBIX: 4-¢ u31. M. @opym:
NHO®PA-M, 2006,12c.

9. Camapckuit A.H., Muxaiinos A.Il. MaremaTtudeckoe MoIeTMpOBAHUE: HJIEU, METOIBI. M.:

®uzmataur, 2001, 320c.

10. Yrpunosuu H. /I Wccnenosanue nnpopmanronnsix moaeneit M.: BUHOM. JlaGoparopust
3Hanui, 2004, 240 c.

11. Muxees lO.A., Jlomunun A.A, bua M. O HEKOTOPOM NOAXOA€ K IMOCTPOCHUIO
MH(OPMAILIMOHHBIX MOJETIEH TEPPUTOPUATIEHOTO YIPABICHUS.

6.2 IlepeyeHb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHUMKANIMOHHOM CETH

«AHTepHeT»
1. barumes I1.C. OcuoBbl MHTEpHET [DNEKTPOHHBIN pecypc| : dMEKTPOHHBIA y4eOHUK. —
OnektpoH. aaH., 2004. — Pexxum npocrtyma: http://psbatishev.narod.ru/internet/index.htm
2. Internet- TEXHOJIOTHH -CIT Forum Pexxum JOCTYyTIa
http://citforum.ru/internet/index.shtml.
3. Hynaiiues P., KyuepsBsiii E. Yckopsiem UaTepHeT [ D1€KTpOHHBIN pecypc] : 371eKTpOHHBIN

yueOHHUK. — DIeKTpoH. AaH.,2005. — Pexxum noctyna: http://citforum.ru/nets/tcp/uskorinet/


http://my-shop.ru/shop/producer/2244/sort/a/page/1.html
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4, Caiit « Bukunenus»: www.wikipedia.org

5. Cair

networking.ru/history/

6. Caiitel  conmanbHbix cereil:  Www/odnjklassniki/ru,
www.linkedin.com, my.mail.ru, newsland.com , Professionali.ru u ap.
Caiit ¢ pekoMeHanusIMK 110 06e301acHoi paboTe B COIMAILHOMN ceTH

«ComanpHple  ceTH: a30yka  COLMAaJIbHBIX

https://securityinabox.org/ru.

cerei».  http://www.social-

www.facebook.com, vk.com,

6.3 IlpodeccuoHajibHble 6a3bl JAHHBIX M HH(POPMAIIMOHHO-CIIPABOYHbIE
CHCTEMbI

Hoctyn k npodeccruonanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

I/IH(l)OpMaHI/IOHHI)IC CIIpaBOYHBLIC CUCTCMBI:

1.
2.

Koncynsrant [lnroc
lapant

7 MaTepHaJIbHO-TeXHH‘IeCKOC o0ecrneueHue ANCHUIIINHBI

AynuTopuH Ui IPOBEACHUS JEKIUA U CEMUHAPCKUX 3aHATUI C TEXHUUECKHMHU CPEJICTBAMU
00yudeHus (MyJIbTUMEUA-TIPOEKTOP (BUAECOIPOEKTOP), IKpaH (IIEPEHOCHOM I CTallMOHAPHBIIN)),
KOMITbIOTEPHBII KJIacC [l IPOBEAECHUS J1JAOOPATOPHBIX 3aHATHUI.

1. Mepeuens 1O

Nert Haumenoanue [10 [IpousBoauTenn Cnoco6
/i pacrpocTpaHeHus
(JZMI/;GHBMOHHoe uiu
c60000HO
pacnpocmpamsiemoe)
1. Adobe Master Collection CS4 Adobe JUIEH3HOHHOE
2. Microsoft Office 2010 Microsoft JUIEH3MOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
4, Microsoft Office 2013 Microsoft JUIEH3MOHHOE
5. Windows 10 Pro Microsoft JULEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIu1eH3noHHOE
8. Zoom Zoom JINIIEH3UOHHOE
2. Hepeyens B u UCC
Nenr HanmeHnoBanue
/11
1 | MexnayHapoaHsle pedepaTuBHble HaykoMeTpuueckue bJl, 1ocTynmHble B pamMKax

HaITMOHAJILHOM moamucku B 2020 1.
Web of Science
Scopus



https://securityinabox.org/ru
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2 | IIpodeccuonanbubie noaHoTekcToBbIe BJI, MOCTYyMHBIE B paMKaxX HAIlMOHAILHON
noamucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus o o0IIeCTBEHHBIM U TYMaHHTAPHBIM HayKam
DnexkrponHas oubaunorexa Grebennikon.ru

4 | KoMIbIOTEpHBIE CITPABOYHbBIC TPABOBBIC CUCTEMBI
Koncynsrant Iltoc,
I"apant

8 OobecneuyeHue 00pa3oBaTeJIbLHOI0 MPOIECCA IJIS JTUI] C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 310POBbSI U HHBAJIHUIA0B
B X0A¢ peam3anu JUCHUIIIIMHBI UCIIOJIB3YIOTCA CICAYIOMNUC TOITOJTHUTCIbHBIC
MCTOBI O6y‘leHI/IH, TCKYHICTO KOHTPOJISI YCIICBAEMOCTH U HpOMC)KYTOHHOﬁ aTTeCTalnnu
06yqa}0mnxca B 3aBUCUMOCTH OT UX MHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® JUIS CIENbIX U CIa00BUISAIINX:
- JeKIUH O(OPMISIFOTCS B BHJE AIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIELHUaIN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;
- TIMCbMEHHBIC 3aJlaHUS BBITIOJHSIOTCA HA KOMIIBIOTEpE CO CHEIUATU3UPOBAHHBIM
MPOrpaMMHBIM 00ecTiedeHUEM, UM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;
- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHue He meHee 300 srokc;
- Q7S BBINONHEHUS 3aJaHUsl MPH HEOOXOAMMOCTH IMPEIOCTABISETCS YBEIMYMBAIOIIECE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCII0JIb30BAHUE COOCTBEHHBIX YBEITUUYHMBAIOIINX YCTPONUCTB;
- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEITMUEHHBIM HIPpU(TOM;
- 9K3aMEH M 3a4€T MPOBOSATCS B YCTHOM (hOpMe WM BBITIOJHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.
® IS TIIYXUX U CIa0OCTBIIIAIINX:
- Jekuuu OoQOpMIISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTa, JUOO NpeaoCTaBiseTcs
3BYKOYCWJIMBAIOLIAs anmapaTypa UHIUBUIYAIbHOTO MOJIb30BAHMS;
- MUChbMEHHBIE 3aJ]aHUs BBITIOJHAIOTCS HA KOMITBIOTEPE B MUChbMEHHOH (hopMme;
- 9K3aMEH M 3a4€T MPOBOJIATCS B MUChMEHHOU (JopMe Ha KOMITBIOTEPE; BOZMOYKHO MPOBEICHNE
B (hopMe TECTHPOBAHUS.
e JUIs JIMI C HAPYIIEHUSIMU ONOPHO-/IBUTaTEILHOTO annapara:
- JeKIuu O(OPMIAIOTCS B BHUJE AJIEKTPOHHOTO JOKYMEHTa, IOCTYMHOTO C TOMOIIBIO
KOMIIBIOTEpA CO CIEHUAIN3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUEHUEM;
- TIMCbMEHHBIC 33JlaHUs BBINOJHSIOTCA Ha KOMIIBIOTEpE CO CHEUATN3UPOBAHHBIM
MIPOrpaMMHBIM 00eCIIeUeHUEM;
- 9K3aMeH ¥ 3a4€T MPOBOASATCS B YCTHOM (pOpMe UITH BBITIOTHSIOTCS B MTUChbMEHHOH (hopMe Ha
KOMIIBIOTEPE.
[Tpu HEOOXOMUMOCTH MPENYCMATPUBAETCS YBETTUUYECHNE BPEMEHHU ISl TOITOTOBKH OTBETA.
[Ipoienypa  mpoBemeHHs  MPOMEXKYTOYHOM  aTTeCTallud U1 OOYYarOIIHUXCs
YCTaHABIMBAETCS C YYETOM WX HMHAUBHUIYANbHBIX TCUXOPU3UUYECKUX OCOOSHHOCTEH.
[TpomexxyTouHast aTTecTalisl MOXKET IPOBOIUTHCS B HECKOJIBKO ATAIOB.
[Ipu mpoBeneHUN MPOLETYPHl OICHUBAHMS PE3YIBTaTOB OOyUeHUS MpeayCcMaTpuBaeTCs
WCIIOJIb30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOAMMBIX B CBS3M C WHAWUBUIYUTBHBIMU
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0COOCHHOCTSIMHU 00YUArOIINUXCs. DTH CPEICTBA MOTYT OBITh MTPEOCTABICHBI YHUBEPCUTETOM, W
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[lpoBeneHre TpOLEAYPHl OLCHWUBAHHUS  PE3yIbTATOB  OOYYEHHsS  JOIyCKAaeTcs ¢
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

OGecneunBaeTcss AOCTyN K MH(GOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcam B CETH
WutepHer Ui Kaxkaoro oOydaromierocs B ¢GopMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBBSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- B TICUATHON (pOpPME YBEITMYCHHBIM HIPUPTOM;
- B (hOpMeE IEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

® Ul TIYXHX H CITa0OCIBIIIAIINX:

- B Ie4aTHOH opMme;

- B (hOpMe IJIEKTPOHHOTO JOKYMEHTA.

e Ui OOYYarOIIUXCS C HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- B Ie4aTHOH opMme;

- B (hOpMeE IEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodpaiina.

Y4eOHble ayUTOPUH JUIA BCEX BUIOB KOHTAKTHOW W CaMOCTOSITEIIBHON pabOThI, HAy4yHast
O0uOnMMoTeKa M MHBIE MOMEIICHUS sl 0OyYeHUs] OCHAIICHBI CIICIHAbHBIM 00O0pYyAOBAaHHEM U
y4eOHBIMH MECTAMHU C TEXHUYECKHMHU CPEACTBAMU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM Uil CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- nucreeM bpaiins PAC Mate 20;

- npunTepoMm bpaits EmBraille ViewPlus;

® I TUIYXUX U CIa00CTBIIIANTNX:

- aBTOMATHU3MPOBAaHHBIM pPA0OYMM MECTOM JUISI JIFOJCH C HapyIICHHEM clilyXa |
cl1a00CIIBIIIAIINX;

- aKyCTUYCCKHI YCUIIUTENb U KOJIOHKH;

e I OOYYAIONINXCS C HAPYIIEHUSIMU OTIOPHO-/IBUTATEILHOTO afmapara:
- IePEIBIKHBIMHE, PETYJIMPYEMBIMH dproHOMHYeckumu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOMW CO CIIeIUaTbHBIM IPOrPaMMHBIM 00€CTIEYCHHEM.

9 Metoauyeckue MaTepuasibl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHM.

Tema 2 : Undopmaruzanus o01iecTBa, MOJIUTUKH, TPOCTPAHCTBO

Bormpocs! 151 06cyxaeHust
1. Onpenenenue TepMuHa HHGOPMALIMOHHBII pecypc.
2. OOmereopeTHYecKue  acleKThl  TOHATHN nHpopMaTuzamuss  oOIIecTBa,
uHpopMaTH3aLus MOJIUTUKH, UH(HOpMATH3AIMS IPOCTPAHCTBA.
3. Konnemmus npaBoBoit nHpopmaTuzamu Poccun.
4. 3akoHojaTelbHAs M HOpMaTHUBHAs 0asza.
5. TpeboBanus k 3amuTe UHGOPMALIMOHHBIX PECYPCOB.

Tema 3. Buabl, kiaaccupuranus, MeToabl padoTbl ¢ UHGOPMALMOHHBIMHY pecypcaMu

Bonpocsr 11st o6cyxaenus:
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1. Kputepunu kinaccudukanuu.

2. Knaccel coOupaemoii MH(pOpMaIuu: nepBUYHbIC (CrIE(HKa HCTOYHHKA),
«cHUMaeMasi HpopManus ( KOJIMYECTBEHHAs1 ), UICKyCCTBEHHAs ( IPOIIeCC TBOPUECKOM
00paboTKH ) U T.JI.

3. MHdopmanuoHHbIe pecypchl: OMOIMOTEKH, apXuBbI, 0a3bl JaHHBIX, CMU 1 T.11. ,
UH(POPMALIMOHHBIE CEPBUCHI (3JIEKTPOHHBIE OJIOTH, 1. TIOYTA U T.1.)

4. Pe3ynbTaT pa3BUTHE MHPOBBIX HH(POPMAIIMOHHBIX PECYPCOB

Tema 4. 'mo6anbpHBIC HHOOPMAITMOHHBIE PECYPCHI
Bonpocs! a1t 06cyxaeHus:

1. Henu, 3amaun 171006a1bHBIX HHPOPMAIIMOHHBIX PECYPCOB.

2. PazButue cucrembl UHTEpHET.

3. Cepsucsl nTepHera (TenekoH(pepeHInn, TUIIEPTEKCTOBBIE TEXHOJIOTHH, MYJIbTUMeIna
U T.J.) ¥ UX POJIb B CO3aHUU WH(POPMAIIMOHHBIX PECYPCOB.

4. OcobennocTu norcka uHdopmaruu B HTEpHETE.

5. Co3nanue undopMaioHHoro pecypca B lurepHere.

Tema 6. CTpyKTYpa M XapakTepucTHKa HHGOPMALMOHHBIX PeCypCcoOB NpeaNpPUITHS

3ananue:
C noMoupl0 MPHUKIATHBIX  OpwiokeHud nporpammbel  Microsoft  Office  co3nmats
uH(popMalMOHHBIN pecypc (0a3zy manubix) o JIOY opranuzanuu.

9.2 MeTtoanyeckne peKOMeHAAlMU MO MOATr0TOBKe MMCbMEHHBIX padoT

B npouecce o0yuenus cryaeHTs! PITY BbINONHAIOT pa3Hble BUJIbI THCbMEHHBIX Pa0oT.

OCHOBHBIMU LIETSIMH TUCBMEHHBIX pa0OT B By3€ SIBIISIOTCA:

* 3aKpEIJICHUE NTOJIYYEHHBIX 3HAaHUN 110 CIIELUAIbHOCTH, IPUMEHEHHE 3TUX 3HAHUU ITPU
peleHnH npodecCHOHATIBHBIX 3aj1ay;

* pa3BUTHE HABBIKOB BEJICHUS CAMOCTOSITENIbHOM pabOThl, OBJIaJICHHE METOAUKAMU U
IIPUHLIAIIAMU CaMOCTOSITEIIBHON HCCIIEN0BATENBCKON JEATEIBHOCTH;

* (popmMHupoBaHUE YMEHUS TPAMOTHO U JIOTUYHO U3J1araTh COOpaHHbIE Hay4HbIE JaHHBIE
U MaTepuaibl COOCTBEHHOHN HCCIe10BATENbCKOM 1€ TEIbHOCTH.

Haubonee npocrasi, HO oueHb BaxHast opMa MMCbMEHHOM pabOThI B By3€ — 3TO
KOHTpoJbHas paboTa. OHa sBiIseTCs 00s3aTEIbHBIM 3JIEMEHTOM CaMOCTOSTENIbHOW PaboThI
CTYJIEHTA H, IIPEXKJIE BCETO, IEMOHCTPUPYET YMEHUE BOCIPUHUMATh U NIEPEIaBaTh
UH(OPMALIHIO.

OTOT BUJI TUCBMEHHON pabOTHI MPEAYCMOTPEH YUEOHBIMU TUIaHAMHU OJITOTOBKU
OakanaBpoB M Ha Kadeape apXUBOBEICHUSI ITpeIaraeTcs B paMKax U3y4eHUs OOIUX KypcoB U
KIIB.

Taxke B mporecce oOyueHHs! CTYAEHTY MpPEICTOUT BBIIOJHEHHWE KYpCOBBIX paloT,
KOTOpBIE€ (POPMHUPYIOT HCCIIEA0BATENbCKUE HABBIKH, PA3BUBAIOT CLIOCOOHOCTH CHCTEMaTU3alluu U
OCMBICIICHHs YK€ CYILECTBYIOLIETO 3HAHMSA W HAIPaBICHbl HA CAMOCTOSTEIBHOE PpEILICHUE
HEKOTOPBIX TEOPETUYECKUX WJIH MpaKTHUYeCcKHX 3a7a4d. KypcoBas paboTa 1eMOHCTpUPYET YMEHUE
paboTaTh € MCTOYHUKAMH, HCIIOJIB30BaTh JOCTHI)KEHHS COBPEMEHHOM Hayku (Hampumep,
MCIIOJIb30BaTh JOCTUKEHUSI apXUBOBEACHHUS, @ TaKK€ CMEXHBIX HayK M HAYYHBIX JHUCLUUIUIMH),
YCIIEIIHO pelIaTh MOCTaBJICHHbIE 3ahayM, oOpabareiBaTh U 0000maTh Marepuan. Hamucanue
KOHTPOJIbHOM pa0oThl, MOJArOTOBKA M 3alllMTa KYpCOBOW HMEET psjJ OpraHu3allMOHHBIX U
METOANYECKHX 0coOeHHOCTeH. O3HaKOMIIEHHE C JTaHHBIMH METOJUYECKUMHU PEKOMEHIAlUIMU
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MOMOXET CTYJEHTaM MPaBUIBHO OPTaHMW30BaTh CBOIO YYEOHYIO0 M HAy4YHO-UCCIIEIOBATEIbCKYIO
paborty.

O0mme TpedOBaHMS K CTPYKTYPE M COJEPKAHUIO MMCbMEHHBIX PadoT

Baxnoii ¢opmoii caMOCTOATENbHONW pabOThI CTyIEHTa SBISETCS KOHTPOJIbHAs padoTa.
Ona npegycMoTpeHa ajisi OOJBIIMHCTBA AUCHMILIMH Y4eOHOTO IUIaHa, YATAEMbIX Ha Kadenape
apxuBoBeZieHUs1. Ee HanucaHue mpecieayeT eib yriayOoneHHOW TpopadOTKU IUCIUILIHHEL.

KouTtponbHasi paboTa BBIIOJTHSETCS CTYJEHTAaMH B COOTBETCTBUU C TEMaTHKOM,
eXKeromHo  yrTBepxkmaemon  kadempoi. KoHTponmpHass pabora  SBISETCS  AJIEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IOATOMY BBIOOP TEMBI IPEJOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJIBHON paOOThl CTYACHT IOJDKEH B LIEJIOM O3HAKOMHUTHCS C
paszzenamMu Kypca, IpeayCMOTPEHHBIMH Y4eOHOM MPOrpaMMoi.

PaGora o HanmMcaHuio KOHTPOJIBHOW HAYMHACTCS C BBISBICHUS U H3yYEHUSI HCTOYHUKOB
U IuTepatypsl 1o teMe. [lo okoHyaHuu coopa U U3y4eHUs JIUTEePaTypbl U UCTOYHUKOB CIIEAyeT
IPOAyMarth IJIaH KOHTPOJIbHOM paboThl. CocTaBieHuE MiIaHa — Ba)KHAS 4aCTh paOOTHI HAJl TEMOM.
[Tnan mpexacraBisieT co0Oi MepeueHb BOMPOCOB, OTPAKAIOIIUX COJEpKaHue uccieaoBanusa. OT
TOr0, HACKOJIBKO YETKO OH NPOJyMaH U MOCTPOEH, BO MHOI'OM 3aBUCHUT Kau€CTBO KOHTPOJIbHOM
paboTsl. B muian 1enecoo0pa3Ho BKIOYUTH HanboJiee BaKHbIE TEOPETUUECKHE U MPAKTUUECKUE
BOTIPOCHI TEMbI, KOTOPBIE TIPH HEOOXOJMMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak mpaBwmio,
paboumnii BapuaHT IJ1aHa TOJKEH ObITh pa3BepHYTHIM, YTO 00JeryaeT paboTy HaJl TEMOM.

B oxoHuaTesbHOM BapuaHTE IUIAH MOKET OBITh JaH B COKpAIlEHHOM BHJE, HO
00s3aTeNbHBIM YCIIOBHEM IIPU 3TOM SBJISETCS OTPAKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJBHOU pa 60Te. COCTaBICHHBIN TUTAaH JOJDKCH HAWTH OTPAKCHHE B
OTJIaBJICHUU K KOHTPOJbHOU paboTe. PaboTa nomkHa BKIIOYATh TUTYJIBHBIN JIMCT, OTJIaBJICHUE,
BBEJICHUE, OCHOBHYIO 4aCTh, COCTOSIIIYIO U3 HECKOJIbKUX pa3/iel0B UM aparpados, 3aKI0UeHNE,
CIIUCOK MCTOYHUKOB U JUTEpaTypbl. Bo BBeleHUU HEOOXOIMMO KPaTKO PACKPBHITh 3HAYCHHE U
aKTyaJIbHOCTb H3Y4aeMoro Bompoca (TeMbl), Ha3BaTb OCHOBHbIE 3aJayd padoOThl, €€
XPOHOJIOTUYECKUE paMKH, OOOCHOBaTh CTPYKTYpYy, HaThb KpaTKuil 0030p HCTOYHHMKOB U
auteparypsl o Teme. O030p UCTOYHUKOB H JIUTEPATYPHI HE JOJDKEH CBOIUTHCS K MEPEUHCIICHUIO
UCIIOJIb30BAaHHOTO aBTOPOM HOPMATHBHOTO MaTepuaia M OMyOJIMKOBaHHBIX cTaTeil. B Hem
clenyeT JaTh aHalW3 HCTOYHMKOB M JIUTeparypbl. B 3aBucHMoOcTH OT o0ObeMa M I€JI€BOTO
Ha3Ha4YeHHs pabOoThl, 0030p MCTOYHUKOB U JHUTEPATYPhl MOXKET OBITH MPEACTABICH OTACIbHBIM
naparpadoM UM pa3aesioM B OCHOBHOM 4acTu paboTHI.

OcHoOBHast 4acThb KOHTPOJBHOW PaOOTHI JNOJDKHA OBITh W3II0KEHAa B COOTBETCTBHH C
IJIJAHOM, OCBELIaTh COCTOSHHE M COJAEPXkKaTh aHAIM3 PACCMATPUBAEMBIX BOIPOCOB C y4ETOM
COBPEMEHHOTO YPOBHS Pa3BUTHS TEOPETHUECKUX 3HAHUW W OMbITA MPAKTHUUYECKOH pPabOThI
ApPXUBHBIX YUPEXKJACHHUM B 3TON 00J1aCTH.

[Ipu packpbITUU TOH WM UHOM TEMBI CTYACHT JOJKEH CTPEMUTHCS MOAPOOHO U TITyO0KO
U3JIOKUTh KPYr BONPOCOB, BXonadmux B Hee. [lo Mepe paccMoTpeHMs] marepualia OT/eiIbHbIE
MOJIOKEHUSI KOHTPOJIBHOM paboThI ClelyeT WILTIOCTPUPOBATh MPUMEPAMHU U3 JIUTEPATyphl U, IO
BO3MOKHOCTH, M3 MPAKTHKU PabOThl KOHKPETHBIX apXUBOB C 00s3aTEIbHBIMH CCHUIKAMHU Ha
JUTEepaTypy U UCTOUYHUKHU. B 3aKit0ueHUN KOHTPOIHHOUM paboThl HEOOXOIUMO MOABECTH UTOTH
TEOPETUYECKOW M MpPaKTHUeCKON pa3paboTku BompocoB. CIHCOK MCTOYHHUKOB M JIMTEPATypbl
Mpe/CTaBIsieT coO0i MepeyeHb HMCMOJIb30BAaHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(dhaMUITMY 1 MHUITHAIBI aBTOPa (aBTOPOB), Ha3BaHUE PabOThI, MECTO, BPEMSI €€ OMyOJIMKOBaHUS U
CTPaHUIIBI.
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Ipuioxenue 1

Annomayus oucyunaunvl (Mo0oyns)

Juciummba «MHpOpManMOHHbIE pecypchbl OPraHM3alMM: CO3JaHHE M HCIO0JIb30BAHHE»
peanu3yercss Ha  (akylIbTeTe  apXMBOBEIACHHUS W  JIOKYMEHTOBeACHHUS  Kadeapoi
aBTOMATU3UPOBAHHBIX CUCTEM JJOKYMEHTALIMOHHOI0 00ecrieueH sl yIpaBIeHuU .

Lenb qUCHUIUIMHBL: 00€CTIeYnTh HEOOXOIMMBIN U TOCTATOYHBIA YPOBEHb TEOPETUYECKHUX
3HAHUU U HaBBIKOB UX IPUMEHEHHUS B PEIICHUH NIPAKTUYECKUX 3a/1a4 CO3JaHMs U UCII0JIb30BaHUs
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AIIH.

3ara4y JUCLUIUINHBIL:

- W3y4eHUE TEPMUHOJIOTHUHM, OCHOBHBIX IOJIO)KEHHH W Ha3HaueHHE HWH(POPMAIIMOHHBIX
pecypcos;

-OpraHu3alys U TEXHOJIOTHS CO3JaHUs HH(POPMALIMOHHBIX PECYPCOB;

- BbIpa0OTKa Yy CTY/JEHTOB HABBIKOB CAMOCTOSTENILHOW pPabOThl B HCIOJIBb30BAaHUU
MH(OPMALIMOHHBIX PECYPCOB OpPraHU3aLUU.

JucuuruiiHa HarpaBiieHa Ha GOPMHUPOBAHUE CIEIYIOINX KOMITETECHIIHNA:
[IK-4 Bnaneer 3HaHMAMU COBPEMEHHBIX MH(OPMAIMOHHBIX CHUCTEM U  HaBbIKAMU
IIPOEKTUPOBAHUS U BHEJPEHUS CUCTEM BJIEKTPOHHOTO TOKYMEHTOO0OpOTa B OpraHu3aluu

3HaTh:

COBPEMEHHBIC HH(POPMAIIMOHHBIE CUCTEMBbI, CHCTEMBI DJIEKTPOHHOT'O JIOKYMEHTO000pOTa,
IPaBOBOE peryiupoBanue chepsl yrpapieHust HHGOpMaHen 1 TOKYMEHTAIUEH
METOI0JIOTMYECKHE OCHOBBI TIOCTPOCHUS YIIPABICHYECKUX CUCTEM U CUCTEM
JIOKYMEHTAI[MOHHOTO 00ECTICUCHUS yIIPABICHHS

NpaBUjia U METOJIOJIOTUYECKUE TIOAXO/IbI K TPOSKTUPOBAHUIO CUCTEM DIICKTPOHHOTO
JIOKyMEHTO000pOTa

YMmeTh:

MPUMEHSTh 3HaHHE HOPMATHUBHO-TIPaBOBOM 0a3bl B chepe ympasieHus nHpopManuei u
JIOKYMEHTAIUEN B TPAKTHYECKON NEATEIIbHOCTH

MIPUMEHSATDH PA3JIMYHbIE METOIOJIOTUYECKHE OAXOAbI IIPU IPOEKTUPOBAHUU CUCTEM
JTIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs yIPaBICHUS

BHEJPATH CUCTEMBI DJIIEKTPOHHOTO JJOKYMEHTO000pOTa

Biagers:

HaBbIKaMU BbIOOpa HEOOXOAMMBIX TEXHOJOTUYECKUI PEIIEHUH B IIPOLIECCE YIIPABICHUS
uHpopMalnreil 1 JOKyMeHTalen

HAaBBIKAMM aHAJIN3a U OPraHU3aLMOHHOTO IPOEKTUPOBAHMS CUCTEM JIOKYMEHTALIMOHHOIO
o0ecrieueHus ynpaBieHUs

HaBbIKaMU BBISBIIEHUSI HanboJiee ONTUMAJIbHBIX MIOKa3aTeslel, HEOOXOAUMBIX JUIS
IPOEKTHUPOBAHUS M HACTPOMKH CUCTEM HJIEKTPOHHOTO JIOKYyMEHTO000pOTa

ITo gucruminHe npeaAyCMOTpCHA MPOMCXKYTOYHAA aTTCCTAllUA B (bopMe IK3AMEHA.

O6ma51 TPYAOCMKOCTb OCBOCHUA NJUCHHUIIJIMHBI COCTABJIACT _3_3aquHLIX CIAWHUII.
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